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Introduction

The MyInfoVault packet creation process has been redesigned and technologically improved in Version 2. The new process enables users to more quickly and easily create PDF packet documents using the data entered in the MyInfoVault database.

The current NIH Biosketch creation process also needs to implement the new packet creation process so that special characters render correctly, HTML is not used for formatting or saved in the database, and the creation process of the NIH Biosketch is simplified and faster. 
What will change
1. An unlimited number of NIH Biosketch documents can be created.

2. No NIH Biosketch documents will be archived.

3. NIH Biosketch’s can be created in at least two document types:  PDF (not editable) and RTF (editable).  
· RTF can be edited in text editors such as MS Word.
· PDF document will have an improved layout and design.

· The PDF and RTF formats can be downloaded by the user to a location of their choice. 
4. NIH Biosketch menus, navigation and functionality will be improved. 
5. NIH Biosketch web pages will get an updated design similar to Version 2 pages.
6. NIH Biosketch font will be compliant with NIH requirements (http://grants.nih.gov/grants/oer.htm).
7. NIH Biosketch font sizes for the title, headers and content will be compliant with NIH requirements (http://grants.nih.gov/grants/oer.htm).
8. NIH Biosketch will have features to select the display options, data and design of the document.

· Header and content formatting will each be set globally (i.e., all headers will have the same formatting, indentions, etc. and all content will have the same formatting, indentions, etc.) 
· Heading formatting for font will be removed.
· Individual body or section formatting per record for Font, Align, Underline and Bold will be removed.

· Publication per record choices for formatting will be removed (Font, Align, Indent, Underline, Bold)

·  “Design My NIH Biosketch” page will be updated to a similar appearance and functionality as the “Design My Packet” page. 
9. Displaying format options will be optional.

10. The display options, data and design of the NIH Biosketch document are considered definitions for the NIH Biosketch and can be duplicated, renamed and saved as a “template”.  
· “Templates” will be individually named.  

· Multiple, unlimited “templates” can be duplicated, renamed, saved and viewed via the “preview” list.

11. Data categories will be available for inclusion or exclusion in the NIH Biosketch document based on NIH requirements (http://grants.nih.gov/grants/oer.htm)..

· A year range can be selected to refine data results returned.

· A data category can be included/excluded from the optional data categories list compliant with NIH requirements (http://grants.nih.gov/grants/oer.htm).
· The list of data returned can be set to print in the NIH Biosketch on a record by record basis.  This step can be bypassed if no further refinement is needed.
12. PDF and RTF formats will not be saved in MIV, only the “template” for that document will be saved.  
· NIH Biosketch documents can be created from “templates” at any time.
· NIH Biosketch documents cannot be edited and then saved back to MIV.  The MIV data repository only stores documents related to the personnel actions.  MIV will not store NIH Biosketch documents.
· Since the NIH Biosketch document will no longer be saved in MIV, there will be no option to “view” the NIH Biosketch document.

13. Special characters will be rendered correctly in the NIH Biosketch output using the same process as used in the packet creation process (see Functional Requirements for Packet Creation Changes). 
14. Emailing the NIH Biosketch document option will no longer be available.
15. No edit header functionality will exist in the NIH Biosketch creation process. Custom headers will come from the Design My Packet page if entered.  No NIH Biosketch custom headers will be migrated to the new system.
16. All sections of the NIH Biosketch cannot be reordered.  Some sections and records can be resequenced (using data entry resequencing functionality), but every section cannot be reordered for the NIH Biosketch.
NOTE:  All facets of the NIH Biosketch can be edited in the RTF output format.
What will not change

1. NIH Biosketches will have numbered publications.  Numbers can be changed by editing the RTF document format.
2. Annotations will not be included in the NIH Biosketch document.

3.  “Design My NIH Biosketch” page will be used to choose the print/no print options.
4. Some sections or records can be resequenced (using data entry resequencing functionality).
5. Publications “Contributions to Jointly Authored Works” will not be included in the NIH Biosketch document.

6. Grants and Contracts “Goals” will be included in the NIH Biosketch document.

7. Grants and Contracts “Percent Effort” will be included in the NIH Biosketch document.
8. NIH Biosketches can be created in at least two document types:  PDF (not editable) and RTF (editable).
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