Data Entry Required Field(s)
Last Updated: 3/20/2008
1. The following fields will be required when entering data.  
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Selct Faculty Account

A Homs > Candidats Seatement Lizt > Candidats Statzment Form

Add “Can

late Statement”

* = Required Field Do vou vant to format text?

Lisa Johnston

Click tere To Uplosd In PDE Format
* vaar

* Content:
B U |2




If you do not enter data in the required fields below (listed to the left of the screenshots), then you will be prompted to enter that data before you save the form.

3. All forms will display a required field legend:  * = required 
4.  All required fields will be identified by an asterisk ( * ).

Agricultural Experiment Station
1. Date(s)
2. Project Title

Supports PDF Uploads
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Selct Faculty Account
A Homs > Asricultursl Experiment Station List > Agriculturs] Experiment Station Form

Add “Ag

ultural Experiment Station”

* = Required Field Do vou vant to format text?

Lisa Johnston

Click tere To Uplosd In PDE Format
* Data():

* Project Title:

Investigator lames:
Report number:

Save ] [Caneel





Candidate’s Statement - WYSIWYG Editor
1. Year
2. Content
Supports PDF Uploads
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Selct Faculty Account
A Homs > Educstion snd Training Lt > Eduzation and Training Form

Add “Education and Training”

* = Required Field Do vou vant to format text?

Lisa Johnston

(I E—

Fstitons
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Feldofstudy [
Sponsor/Mentor:

Remarks:





Education and Training

1. Institution
2. From Year
3. To Year
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Selct Faculty Account
ard Lize > Honors and Avards Form

A Homs > Honors snd

Add “Honors and Awards”

* = Required Field Do vou vant to format text?

Lisa Johnston
* Yaar(s):

* Dascription:





Honors and Awards

1. Year(s)
2. Description
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Selct Faculty Account
A Homs > Licznzes snd Cerifictions List > Licenses and Certfications Form

Add “Licenses and Certifications”

* = Required Field Do vou vant to format text?





Licenses and Certifications
1. Year(s)

2. Description
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Selct Faculty Account
A Homs > Emplovment History List > Employment History Form

Add “Employment History”
* = Required Field Do vou vant to format text?

Lisa Johnston
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Annual Salarys

Remarks:





Employment History
1. From (mo/yr)

2. Employer
3. Location
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Selct Faculty Account

A Homs > Brosdcaze Brintor Elsctronic Media List > Brosdesst, Print or Elzctronic Medis Form

Add “Broadcast, Print or Electronic Media”

* = Required Field Do vou vant to format text?

Lisa Johnston
* Dates:
* Tila:

* edia: [ G0 ROM. v

Publisher/Sponsor:

Save ] [Caneel






Extending Knowledge:  Broadcast, Print or 
Electronic Media
1. Dates

2. Title

3. Media.  Default is CD ROM.
Options:  

CD ROM


Fact Sheets


Leaflets


Magazine Article

Newspaper Article


Other


Television Interview


Video


Website
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Selct Faculty Account
Homs > Workshops, Conferences, Presentations and Short Coursss List > Workshops, Conferences, Prezantatans and Shart
Courses Form

Add “Workshops, Conferences, Presentations and Short Courses”

* = Required Field Do vou vant to format text?





Extending Knowledge:  Workshops, Conferences, Presentations and Short Courses
1. Dates

2. Title

3. Role.  Default is Keynote or Invited Speaker.
Options:  

Keynote or Invited Speaker

Organizer

Other

Participant

Presenter
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Selct Faculty Account
A Homs > Extending Knouledgs: Other List > Extanding Knovledge: Other Form

Add “Extending Knowledge: Other”

* = Required Field Do vou vant to format text?





Extending Knowledge:  Other
1. Dates

2. Comment
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Selct Faculty Account

A Homs > List of Evalustions List > List of Evalustions Form

Add “List of Evaluations”

* = Required Field Do vou vant to format text?

Lisa Johnston
* Quarter & Year:
* Course Numbsr:

* Coursa Title:

ot e
e eeme—— ]

* Evalustions Submitted: | SUmmay v





Grants and Contracts

1. Type.  Default is Research.  

Options:  

Teaching and Training


Research


Other


Gift
2. Status.  Default is not populated, but must be selected.  
Status Options:  

Active


Pending


Completed


Not Awarded


None
3. Grant/Contract/Gift Title

4. Start Date or Submitted/Resubmitted Date 

(Start Date overrides Submitted Date if Submitted Date is also present)
5. Role.  Default is Principal Investigator.  Options:  

Principal Investigator

Co-Investigator

Assistant Researcher

Collaborator

Instructor

Trainer
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Selct Faculty Account

A Homs > Grants snd Contracts Lzt > Grants ané Contracs Form

Add “Grants and Contracts”

* = Required Field

Lisa Johnston

* Type:

Do vou vant to format text?

Ressaron V] * status:

* GmnConwactGitTie |
Funding Agency: [

Comrr . A -
* st [ endoates]

* Submitted/Resubmitted Date:

* Rola:

Princips! Investigator v

prhame: [

(i you are not the Principal Investigator)

Burposa/Goal:





List of Evaluations
1. Quarter & Year
2. Course Number 
3. Course Title

4. Evaluations Submitted. Default is Summary.  

Options:  

Summary


Complete
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Selct Faculty Account

f Interest st > Areas of Interest Form

A tome >

Add “Areas of Interest”

* = Required Field Do vou vant to format text?





Areas of Interest - WYSIWYG Editor
1. Title

2. Content
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Selct Faculty Account
A Homs > osition Description List > Position Deseription Form

Add “Position Description”
* = Required Field Do vou vant to format text?

Lisa Johnston(Federation Tities only)

* Percentage Tim:
* Position Description:
BZU|2|





Personal Information
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Selict Faculty Account

A tome > Perzonsl Information

Personal Information

equired Field Do vou vant to format text?

Lisa Johnston
* Display Name (for all documents); [Lisa Jomnsion

Employes 1D#: 373194554

Parmanant Addrass:

313 permanent rome sddrs
Fecon e of parmanenthoma
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Currant Addrass:
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Telephone: FEESEETIE  Fax: EEREERE

Work Addrass:
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City: Jpavs statei A zip: [pEETE
Telephone: FEEEEEERE  Fax: EEEESEE

Cell phone: [F2omsneses
Email: feiosonguasiseas
Web Site: fitoimyintoautucsais et

Date of sirth: [P12/7571
US Gitizen: Yes @ No " 1f No, Date Amived:
Type Of Visa:
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1. Display Name (for all documents)
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A Home > Jourmsls List > Journslz Form

Add “Journals”

* = Required Field Do vou vant to format text?

* Yaar

* Type:

* status:

Joums) Anicie

Scratchpad Area (Use for copying/pasting text into the fields below):

Contributions to Jointly Authorad Works:

Significancs of Ressarch:
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Position Description - WYSIWYG Editor
1. Percentage Time

2. Position Description
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Selct Faculty Account
A Homs > Acministrative Activities List > Administrative Activities Form

Add “Administrative Activities”

* = Required Field Do vou vant to format text?

(Dept. Chair, Division Chi

Director, Graduate Group Diractor, stc)

* Administrativa Title & Institutior





Publications
1. Year

2. Status. Default is published.  
Options:  

Published


In Press


Submitted

3. Publication Type.  Default is dynamic depending 
on the Publication Type selected (e.g., Journal).
4. Title

5. Author
[image: image17.png]lI{/?z»iiar’#oVault J‘i
Home Enterosta™ CV  MWBosketch packet/oossers  [a] ] LisaJohnston

Selct Faculty Account
A Homs > Committzes List > Committess Form

Add “Committees”

* = Required Field Do vou vant to format text?





Presentations
1. Year

2. Title/Description 
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Selct Faculty Account
A Homs > Editorisl 3nd Advisory Bosrds List > Editorial and Advisory Boards Form

Add “Editorial and Advisory Boards”

* = Required Field Do vou vant to format text?

Lisa Johnston
* Yaar(s):

* Dascription:





Administrative Activities

1. Start Year
2. End Year
3. Administrative Title & Institution
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Selct Faculty Account
A Home > Brazentstions List > Prasentations Form

Add “Presentations”

* = Required Field Do vou vant to format text?





Committees
1. From/To Year

2. Description
3. Type/Group.  Default is Other Department.  
Options:  
Department/Section
School/College/Division
Campus
Systemwide
Other University
Other Non-University
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Selct Faculty Account

A Homs > Contact Hours Lt > Contact Hours Form

Add “Contact Hours”

* = Required Field Do vou vant to format text?





Editorial & Advisory Boards

1. Year(s)
2. Description
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A Home > Courses List > Courses Form

Add “Courses”

* = Required Field Do vou vant to format text?

Course Numbsr: nits:
Undergraduate Count: Gradusts Count:
Parcant Effort:

Save ] [Caneel





Contact Hours

1. Quarter/Year
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Selct Faculty Account

A toms > Curicular ment List > Curricular Development Form

Add “Curricular Development”

* = Required Field Do vou vant to format text?

Lisa Johnston

Please briefly describe the contributions of the candidate to
instructional improvement and curricular development.





Courses (entered by those who don’t use DESII)
1. Year

2. Term.  Default is None.  
Options: 
None 

Winter Quarter

Spring Semester

Spring Quarter

Extra Session

Summer Session 1

Summer Special Session

Summer Session 2

Summer Quarter

Fall Semester

Fall Quarter
3. Course Title
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A Lome > Eormer Trainses Lt > Former Trainses Form

Add “Former Trainees”

* = Required Field Do vou vant to format text?

Lisa Johnston
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Curricular Development
1. Academic Year

2. Description
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Selct Faculty Account

# Home > Lecture/Seminar/Lab/Others List > Lecture/Seminar/Lsb/Others Form

Add “Lecture/Seminar/Lab/Others”

* = Required Field Do vou vant to format text?

Lisa Johnston

Type: Lo v

*vear [ numberofrours:|

* Tarms [None ] or * mon

* Title/Dascription:






Former Trainees
1. Years

2. Trainee Name

3. Trainee Type
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Selct Faculty Account
A Home > Special Advising List > Special Advising Form

Add “Special Advising”

* = Required Field Do vou vant to format text?




Lecture/Lab/Seminar/Others
1. Type. Default is Lecture. 

Options: 


Lecture


Seminar


Lab


Other
2. Year

3. Term or Month (Either Term or Month must be selected)

Term.  Default is None.  
Month.  Default is None.

Options: 


Options: 
None 


None
Winter Quarter

January

Spring Semester

February

Spring Quarter

March

Extra Session

April

Summer Session 1
May

Summer Special Session June

Summer Session 2
July

Summer Quarter

August

Fall Semester

September

Fall Quarter 

October
November


December
4. Title/Description
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Selct Faculty Account

A Homs > Student Advising List > Student Advising Form

Add “Student Advising”

equired Field Do vou vant to format text?

Lisa Johnston

Enter the average numbar of advissss for the raview period. Entar only
one racord per year.

The first two deseription labels must not be blanksd out, but the vording
may ba changad to conform to dspartmant standards.

The last tvo description labels ar optional and can be changad, but
should be the same for all antries, to be consistant.

* Acadamic From Yaar:

* Description: [Number of indergracuste saviess | ¥ now





Special Advising
1. Academic Year

2. Description
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Selct Faculty Account
A Homs > Thesis Committses List > Thesis Committes Form

Add “Thesis Committees”

* = Required Field Do vou vant to format text?

* Degree type:

Currant Position (tFknowr): |

Save ] [Caneel





Student Advising

1. Academic From Year

2. Description: No. of undergraduate advisees

3. Description: No. of graduate advisees
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Selct Faculty Account

A Homs > University Bxtension List > University Extension Form

Add “University Extension”

* = Required Field Do vou vant to format text?

Lisa Johnston

* Academic Year: | * Term:

Course Numbsr:
* Coursa Title:






Thesis Committees
1. Academic Year

2. Student Name

3. Committee. Default is Member.  
Options: 

Member


Chair
4. Degree Type.  Default is Masters. 
Options: 

Masters


Ph.D.
5. Degree.  Default is In Progress. 
Options:  

In Progress


Awarded
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Selct Faculty Account
A Homs > ublications: Additionsl Informstion Lizt > Publications: Additionsl Information Form

Add Section “Publications: Additional Information”

* = Required Field Do vou vant to format text?





University Extension
1. Academic Year

2. Term.  Default is None.  
Options:  

None


Winter Quarter

Spring Semester

Spring Quarter

Extra Session

Summer Session 1

Summer Special Session

Summer Session 2

Summer Quarter

Fall Semester

Fall Quarter
3. Course Title

Additional Information –  - WYSIWYG Editor
Education, Employment, Personal, Service, Research, Teaching
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Selct Faculty Account

A Homs > ublications: Additionsl Informstion Lizt > Publications: Additionsl Information Form

Add Record “Publications: Additional Information”

* = Required Field Do vou vant to format text?





1. Section Header

2. Content - WYSIWYG Editor
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